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Risk Reduction and Environmental Stewardship (RRES)
Environmental Characterization and Remediation Group (ECR)

Sample Management Office (SMa) Hazard Control Plan

HCPNumber: HCP-5, Rev. 9

HCP Title: Sample Manaaement Office

RISK*
InitialRisk: Low IResidual Risk: Minimal
. Risk determinations from LlR 300-00-01 Risk Determination Matrix; see p.6 of this HCP.

Consultation
(When Initial risk Is medium, consultation with Independent
Indeoendent peer(s) or RRES-ECR Sublect Matter Exoert(sJ Is required)

Concurrence
(When Initial risk Is high, concurrence of
peerls) Is required) and RRES-ECR
Subject Matter Experts
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Alison M. Dorries
Name (Acting Group Lead.r)
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Signature Date
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Sample Management Office Hazard Control Plan

The following Sample Management Office personnel are authorized to perform sample management
operations; they have read and are aware of their responsibilities according to this plan.

Stephen L. Bolivar
Name/(Print)

Michael J. Clevenger
Name/(Print)

Keith Greene
Name/(Print)

Joylene F. Valdez
Name/(Print)

Augusta Padilla
Name/(Print)

Michelle Rivera
Name/(Print)

Name/(Print)
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DocumentNumber IssueDate Action Description
HCP-5, R. 0 Initial Issue Initial

12/15/99
HCP-5, R. 1 01112/00 Revisions Update SOP titles. Packaging and

Transportation reference, LIR 405-10-01.1, and
two regulatory references added; several minor
JUammaticalchanes incorporated.

HCP-5, R. 2 05/30/00 Revisions Fires inside the buildings are addressed in the
plan (Table 1). The FSF has a fire panel system
that is checked periodically by fire personnel.
Extinguishers are present and checked
periodically according to LANL policy. The
danger of wildfire is minimal. There are no large
tress or shrubs in near proximity to FSF
structures. All SMa personnel work inside the
buildin. No changes incorporated.

HCP-5, R. 3 12/22/00 Reviewed Editorial changes. SOP titles updated. CDM
and Revised personnel now trained.

HCP-5, R. 4 OS/23/01 Reviewed Minor editorial changes.
HCP-5, R. 5 06/18/01 Reviewed Minor Editorial Changes. Keith Greene
HCP-5, R. 6 01/22/02 Reviewed Incorporate new HCP format; reviewed, minor

editorial chanes.
HCP-5, R. 7 01/22/03 Reviewed Incorporate new group name and other editorial

changes; staff review.
HCP-5, R. 8 02/10/03 Reviewed Editorial changes; change terminology to reflect

ECR Group and upcoming move to Pueblo
Complex and to reflect re-organization changes;
formal training section updated.

HCP-5, R. 9 12/04/03 Reviewed Editorial changes to reflect RRES-RS
organization; re-formatting document to meet
new IWD guidelines.
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Risk Reduction and Environmental Stewardship (RRES)
Environmental Characterization and Remediation Group (ECR)

Sample Management Office (SMO) Hazard Control Plan

1. Scope

This Hazard Control Plan applies to all Environmental Restoration P.roject
Sample Management Office (SMO) personnel performing work in an office
setting, and to routine vehicular and domestic travel (conference or meeting
attendance). The SMO is currently located at the Field Support Facility (FSF),
but is planning on moving to the Pueblo Complex in the next year. The SMO is
an organization; the FSF is a locality. SMO personnel engage minimal health and
safety hazards during the completion of their routine daily tasks. The SMO
receives borehole samples, drill core, and analytical samples. These samples are
then packaged and shipped to analytical laboratories or stored in the core
repository. Data is sent to the SMa from the laboratories, logged in, and provided
for authenticator and validator functions.

2. Work ActivityHazard Analysis. Significant Hazard Identification
See Table 1.

3. Overall Initial Risk Determination
Minimal

4. Institution Requirements on Work Activity
List of applicable Laboratory Implementation Requirements (LlRs):

Safe Work Practices (LiR 300-00-01.3)
Documentation of Safe Work Practices (LiR 300-00-02.3)
Ergonomics (LiR 402-870-01.0)
Vehicular Safety (LiR 402-1320-01.2)
Packaging and Transportation (LiR 405-10-01.1)

LANL and Regulatory Requirements
Occupational Safety and Health Administration (OSHA)
Code of Federal Regulations, Section 49, Parts 171-180 (DOT)
International Air Transportation Association (lATA)

5. Identification of Controls Specific to Hazards Developed from Section 2
See Table 1

6. Authorized Worker Knowledge, Skills and Abilities
Materialand Equipment

Equipment normally used, but not limited to, in these functions include:
computers, FAX and copy machines, typewriters, shredders, paper cutters, and
binding machines. Additional equipment used, which is incidental to the work,
includes space heaters, coffeepots, microwave ovens, manual fork lifts, ladders,
hand carts, etc.. Office furnishings include desks, chairs, file cabinets, file
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drawers, shelves, storage cabinets, rollers, etc. Government, personal, and
rentalvehiclesmayalsobe usedby personnelto performnecessaryfunctions.

Facility Specific Requirements
SMa Personnel are ~equiredto follow the following protocol.

Borehole Samples: Borehole and analytical samples are collected by personnel
according to standard operating procedures (SOPs). It is the responsibility of field
personnel to ensure that chemical and radiological contaminants are within
health and safety limits. These limits are defined in programmatic SOPs. For
example, bore hole samples are screened for radiological and chemical
contamination by following LANl-ER-SOP-12.02 (Transportation, Receipt, and
Admittance of Borehole Samples to the Field Support Facility; acceptability
criteria are listed in Table 1). Samples with values above these limits are not
accepted.

Samples are unloaded at the FSF by field personnel, then logged in by SMa
personnel by following LANl-ER-SOP-12.04 (Physical Processing and Storage
of Borehole Samples at the SMF).

Samples are transported to storage racks by using roll carts (OJT), forklifts
(laboratory training required), or hand fork lifts (OJT). lifting with legs (not back)
is stressed (OJT) in periodic safety meetings.

Analytical Samples: Collection of samples in the field is controlled by SOP- 1.01
(General Instructions for Field Investigations); SOP-1.02 (Sample Container and
Preservations); SOP 1.03 (Handling, Packaging and Shipping of Samples); and
SOP 1.04 (Sample Control and Field Documentation). Specific procedures
control the handling and collection of specific sample types (e.g. SOP-1.07
Operational guidelines for taking soil and water samples in explosive areas). The
acceptable rad and chemical limits follow EPA guidelines and are identified in
SOP 1.02. If samples exceed these limits, samples are shipped from the field by
BUS 4.

When samples reach the SMa, they are controlled by internal procedures (SOP-
15.15, Sample Management Office: Receiving and Shipping Analytical Samples;
SOP-15.09, Chain of Custody for Analytical Data Packages).

SMa Personnel: Samples are shipped according to Department of
Transportation (DOT) (49CFR parts 171-180), and International Air Transport
Association (lATA) regulations. An SMa chemist takes refresher training as
appropriate.

SMa personnel do not directly touch the samples (which are in sample
. containers and sealed with chain of custody seals). If a sample is open or the

seal broken, it is not accepted. SMa personnel wear gloves (optional), food is not
allowed around samples, chain-of-custody procedures are followed, and area
access is controlled. Samples that are not shipped immediately are stored in
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refrigerators. Personnel also have Rad training and may wear dosimeters. No
samples are shipped without rad screening results or documentation that
samples have no rad. Samples that are brought to the SMO are not hazardous
(by DOT definitions) and pose minimal health safety hazards.

7. Wastes Produced

Usedtonercartridges,paper,andothermaterialsfor recycle.

8. Emergency Actions
Staff shall be familiar with emergency signals, procedures, and emergency
equipment (pull box, etc.) usage in the building. Emergency numbers will be
prominently posted. Employees will be knowledgeable of muster areas
designated for their organization and comply with following evacuations. Call
911 for immediate crisis/fire/medical assistance. "In the event of an emergency,
remember that your first responsibility is for your own safety. Do not try to
perform any shutdown procedures if it would mean compromising your safety. "
Travelers should be aware of emergency procedures of place of business and
hotels, such as emergency phone numbers and evacuation routes.

9. Estimated Residual Risk
Minimal

10. Description of Process to Change this HCP
This HCP is reviewed annually by the RRES-RS Project Work Package #12,
Project Team Leader and modified as appropriate.

11. Authorized Workers
See Page 3.

12. Attachments
Table I -Work Activities/Hazards/Controls
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Using a token card, click here to record "self-study" training to this procedure. 

If you do not possess a token card or encounter problems, contact the RRES-ECR training specialist. 

https://tvprod.lanl.gov/tv_server.asp?ls_action=trng&ls_course=30838



